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MPABWU/IA BHYTPEHHEIO TPYAOBOIO PACNOPALKA
ABTOHOMHO HEKOMMEPYECKOW OpraH13aymum
AononHuTenbHoro obpasosaHuna yuebHo-o6pasoBaTenibHbIin UeHTp «HedTexum AtrectaT»

1. OBLUME NONOKEHNA

1.1. Hacroawwme [lpaBuna BHYTPeHHeEro TpyAoBOro pacnopagka (manee - [Ipasuna)
PernameHTMpyoT BHYTPEHHWI TpyaoBoi pacnopagok 8 AHO AMNO YOU «HedTtexum Attectat» (ganee -
OpraHusauma), a TakKe MHble BOMPOCHI, CBA3aHHbIE C PEry/MpoBaHUEM TPYAOBbIX OTHOLIEHWUI B
OopraHuMsaLmu.

1.2. NMpaBuna MeroT Lenblo YKpennaTb TPYA0BYHO AUCUUNAUHY, CNOCOBCTBOBATL paLMOHaNbHOMY
MCNONb30BaHKMI0 paboyero BpeMeHU, BbICOKOMY KauecTBy paboTbl, MOBbLILWEHUIO NMPOU3BOAUTENLHOCTH
1 3GPEKTUBHOCTU TPYAA B OpraHu3aumu.

1.3. feicTteue MpaBun pacnpocTpaHAeTca Ha Bcex paboTHMKOB, paboTalowmx B opraHn3aumm Ha
OCHOBAHWMW 3aKJOYEHHbIX TPYA0BbIX 4OrOBOPOB.

1.4. Mpasuna BCTYNatoT B CUNY CO AHA UX YTBEPKAEHUA.

1.5. Mectom xpaHeHua lNpasun asnaetca byxrantepua opraHM3auum.

2. MNOPAAOK NPUEMA U YBO/IbHEHWUA PABOTHUKOB

2.1. PabOTHMKM OpraHM3auMM peanusyroT NpPaso Ha TPYH NyTEM 3aK/OYEHWA MUCbMEHHOro
TPYLOBOro goroeopa.

2.2. Mpu npueme Ha paboTy B opraHM3auuio rpa)kaaHuH oba3aH npeabaABUTb caeayiollme
AOKYMEHTbI:

- NacnopT UAN MHOW JOKYMEHT, YAOCTOBEPALWMNA NMYHOCTL rpaXKaaHuHa;

- TPYAOBYIO KHUXKY yCTaHOBNEHHOro obpasua, opopmMaeHHY B COOTBETCTBUM ¢ TpeboBaHUAMMK
AencTeylollero 3akoHoaatensctsa P® (3a MCKAOYEHMEM CAydaes, Koraa TPYAO0BOW A0OroBop
3aKKo4YaeTca Bnepsble uau paboTHUK NOCTynaeT Ha paboTy Ha YCN0BUAX COBMECTUTENbLCTBA);

- CTpaxoBoe CBMAETeNbCTBO rocyAapCcTBEHHOrO NeHCMOHHOTO cTpaxoeaHua (CHUNC);

- CBM/IETeNbCTBO O MOCTAaHOBKE HAa Hanorosblit yuet (MHH);

- BOKYMEHT BOMHCKOrO y4eTa - ANA BOEHHO06A3aHHbIX U KL, NOANEKALLMUX NPU3bIBY Ha BOEHHYIO
cnyxby;

- AOKyMeHT 06 06pa3oBaHuK, KBAaAUPUKALUM WMAM HANUUMKM CNELMANbHbIX 3HAHWWA - npwu
nocTynaeHun Ha paboTy, TpebyloLLyio CneuranbHbIX 3HaHWIA UK CneunanbHOM NOArOTOBKM.

Mpu 3aknoveHUM TpyAoBOro [OroBOpPa BrMEpBble TPYAOBYID KHUMKY W CBUAETENbCTBO
rocy4apcTBEHHOrO NEHCMOHHOIO CTPaxoBaHMA opopmaseTca oTaenom Kagpos obuiecTtsa.

2.3. Mpuem Ha paboTy MHOCTPaHHbLIX rpaxaaH W auy, 6e3 rpaxaaHcTsa OCyLLecTBAAeTCA B
COOTBETCTBUM C TpeboBaHNAMM AeNCTBYIOLLEro 3aKoHOAaTeNbCTBa PO,

2.4. TpynoBOM AOrOBOP 3aK/O4AETCA B NUCbMEHHOI GOPME, COCTAaBAACTCA B ABYX IK3eMnaaApax,
KaXKApbl M3 KOTOPbIX MOANUCLIBAETCA PABOTHMKOM M YNOAHOMOYEHHbIM NMLOM OpraHu3auuu. OauH
3K3eMnnAap TPyAOBOrO A4OroBopa nod pocnucb nepegaetca paboTHMKY, APYrol XpaHWTca B oThene
Kagpos opraHusauuu. TpyaoBOWM AOroBOP BCTYNaeT B CMAY CO AHA €ro NoAnucaHua paboTHUKOM K
yNOAHOMO4YeHHbIM IMLOM OpraH13auun, eciu MHOe He YCTaHOBNEHO TPY/A0BbIM LOTOBOPOM.

Opranusauusa He Bnpase TpeboBaTb OT paboTHUKa BbinonHeHWa paboTbl, He 06ycNOBAEHHOM
TPYAOBbLIM ALOFOBOPOM, 33 UCKNOYEHUEM CNYYAEB, MPEeAyCMOTPEHHbIX 3aKOHo4aTeNbcTBOM PO,

2.5. Ha ocHOBaHWW TpyA0BOro A0roBopa AUPEKTOP OpraHM3aLmmn u3gaeT Npukas (pacnopskexue)
0 npueme Ha paboTy, KOTOpbLIK 06bABAAETCA PAaBOTHUKY NOA PachMCKY B TPEXAHEBHbI CPOK CO AHA
noanucaHna TPyL0BOTrO 4,0r0BOPaA.

2.6. ®aKkTUYeCKuit fonycK K paboTe cuMTaeTCA 3aK/I04EHMEM TPYAOBOrO A4Or0BOpa He3aBUCUMMO OT
TOro, BbI1 1 NpUem Ha paboTy obopmneH Haanexalum obpasom.

2.7. Tlpn noctynneHun Ha paboTy yNnONHOMOYEHHOE /IMLO OpraHM3auMu nepes, 3aknyeHuem
TPYAOBOTO 40rOBOPA AOMKHO 03HAKOMUTbL PaboTHUKA C:



- 0bbemom u copepkaHnem npeacToslleit paboTbl, yCNOBUAMM TPYAR, CUCTEMOIE ONAaThl TPYAQ,
Pa3bACHUTL ero npasa u 0bA3aHHOCTU;

- HacToAwmMMuU MNpasunamu;

- nepeyHem CBeJeHUI, COCTaBAAIOLLUX KOMMEPYECKYIO TallHY;

- MpaBMnammn no TexHuke 6e30MacHOCTM, MPOU3BOACTBEHHON CaHUTapPWUW, NPOTUBOMOMKAPHOW
OXpaHe U ApyrMmu NnpasmManamm oxpaHbl Tpy4a B opraHu3auuu. ‘

2.8. YNONHOMOYEHHOE NNLO OpraHU3auuu BedeT TPYAOBbIE KHUMKKM Ha Kagoro pa60+Hv1Ha,
npopaboTasiuero Ha OCHOBaHMM TPY/A0BOrO AOrOBOPA B OPraHU3aLMm CBbie NATU AHell, ecau paboTa
B OpraHu3auuu ABAAETCA ANA paboTHUKA OCHOBHON.

2.9. NMopAfgoKk 3anonHeHWMA TPYAOBOW KHUKKW pernameHTMpyeTcd HOPMaTMBHO-NPaBOBbIMM
aktamu P®. B TpyAoBYIO KHWMXKKY BHOCATCA CBeAeHMA O paboTHWKe, BbINOAHAEMON um paboTe,
nepesoAax Ha APYryto NOCTOAHHYIO PaboTy, a TaKKe OCHOBAHWA NPeKpaLLeHus TPYA0BOro 40rosopa 1
CBeeHMA O Harpa¥aeHuax 3a ycnexu B pabore.

2.10. PacTop»eHune Tpya0BOro 40roBopa BO3MOMHO TONLKO NO OCHOBaHMAM, NpeaycmoTpeHHbIM
AENCTBYIOLLMM TPYAO0BbIM 3aKOHOAATE/IbCTBOM.

2.11. PaboTHWKM MMelOT MNpaBO PacTOPrHyTb TPYAOBOM A0roBop, npeaynpeaus o6 3tom
OpraHu3aumio NUCbMEHHO HE MEeHee 4Yem 3a fABe Hejenu, eciu WHOW CPOK MpeaynpeaeHus s
OTHOLEHUW OTAENbHbIX KaTeropuit paboTHUKOB He YCTaHOBAEH AeiCTBYIOWMM 3aKOHOAATENLCTBOM.
PykoBoauTenb o0buwiecTBa, uneHbl KOANErManbHOTO OpraHa ynpasnewua obasaHbl npeaynpeauts
OpraHM3auuio 0 JOCPOYHOM PACTOPXKEHUU TPYLAOBOrO AOrOBOpa 3a OA4UH MecAL,

Mo poroBopeHHOCTM Mexay paboTHMKOM M paboTogatenem TPyAOBON AOroBOP MOMET. ObiTb
PacTOPrHyT U 0 UCTEYEHUA CPOKa NpeaynpeXKaeHns 06 yBONbHEHUN.

2.12. [lo ncteveHus cpoka npeaynpexaeHua ob yBonbHeHUU paboTHWUK umeeT npaso B nloboe
BpemsA 0TO3BaTb CBOE 3aAB/E€HUE. YBO/IbHEHME B 3TOM C/ly4Yae He NPOM3BOAMUTCA, €C/IU Ha €ro MecTo He
npurnaweH B NnUCbMeHHoW popme Apyroil paboTHUK, KOTOPOMY B COOTBETCTBUM C TPYAOBLIM KOAEKCOM
W MHbIMU defepanbHbIMU 3aKOHaMU He MOMKET BbiTb OTKAa3aHO B 3aKK0YEHUM TPYA0BOrO AOT0BOPA.

2.13. CpoyHbIA TPYA0BOW [OrOBOP PACTOPraeTcA Mo MCTEYEHWM CPOKAa ero AeicTBUA, O uem
paboTHUK AoMKeH ObiTb NpeaynpexieH B nuUcbMeHHOW dopme He MeHee Yem 3a Tpu AHA no
YBOJIbHEHUA.

Tpy£0BOM AOrOBOP, 3aKNIOYEHHbIN Ha BPEMA BbINONIHEHWA ONpeaeneHHoit paboTbl, pacTopraercs
Mo 3aBepLueHUn 3TOW paboTsbl.

TpyAaoBon [0roBOp, 3akKAlOYeHHbId Ha Bpems WCNONAHEHWA 06A3aHHOCTEN OTCYTCTBYIOLLErO
paboTHMKa, pacTopraeTca C BbIXOAOM 3TOro paboTHUKa Ha paboTy.

TpyAoBOW A0rOBOP, 3aK1IOYEHHbI Ha BPEMA BbINOAHEHWUA CEe30HHbIX paboT, pacTopraeTcs no
ucteyeHuun onpepeneHHoro cesoda. [lpepgynpexaeHue 0 [OCPOUHOM PACTOPHKEHUM cpquoro
TPYA,0BOro A40roBopa OCYLLEeCTBAARTCA B CPOKM, YCTAaHOBAEHHbIe TPYA0BbIM KOAEKCOM.

lMpekpauwieHue Tpya0BOro Aorosopa 0GopMAAETCA NPUKA30M AUPEKTOPA OpPraHmn3aLum.

TpyAoBOW NOroBOP MOXeT ObiTb MPEeKpaLLeH Mo MHUUMATUBE paboToAaTeNa Ha OCHOBAHWUM U B
nopagke, npeaycMoTpeHHoOM Tpya0BbiM KOAEKCOM.

2.14. [lo NoAroTOBKM AOKYMEHTOB Ha YBONbHEHWE PABOTHUK B CPOKM M B MOPAZAKE, COTNAcoBaHHbIE
C agMMHWCTpauuel opraHusaumm, 06A3aH cAaTb BLINOAHEHHYI pPaboTy, BCO AOKYMEHTALMIO,
matepuanbl, pabounMe NPOeKTbl, CO3AaHHbIE B XOAE TPYAOBOW AEATENbHOCTM; BEPHYTH MMYLLECTBO,
nepesaHHoe eMy A/ UCMOIHEHUA TPYA0BbIX 0bA3aHHOCTel. B nocneaHuit pabounii aeHb paboTHUK
0673aH cAaTb YNONHOMOUYEHHOMY JIMLY KNHOUM, MeYaTH 1 LWTamMMbl, NPONYCK A8 NPOXOMKAEHUA B 3AaHMe
odpuca, BaHKOBCKUE yupexaeHuna 1 T.4.

2.15. B peHb yBONbHEHWA opraHu3auma oba3aHa BblAaTb PabOTHUKY ero TPyAoBYIO KHUMKY C
BHECEHHOW B Hee 3anucbio 06 yBOMbHEHMM, [pyrMe [AOKYMEHTbl, CBA3aHHble c paboToil, no
NUCbMEHHOMY 3aAB/IeHMI0 PABOTHMKA M NPOU3BECTM C HUM OKOHYATENbHbIN PacyeT. 3anucK o NPUUMHaXx
YBOMIbHEHWA B TPYZ0BYIO KHUMKKY A0NKHbI NPOM3BOAMUTLCA B TOYHOM COOTBETCTBUM C GOPMYTUPOBKAMMU
AEWCTBYIOLLEro 3aKOHOAATeNbCTBA M CO CCbIIKOM Ha COOTBETCTBYIOLLYIO CTaThbio TPYAOBOrO KOZEKca.
AHem yBo/nbHeHWs cuuTaeTcA nocneaHuit AeHb paboTbl MAM  NocAeAHMIt OeHb eXerofHoOro




‘onnaunBaemoro OTNyCKa NpW yBoNbHEHUU paboTHUKA cornacHo cratbe 127 TK PO.

3. NPABA U OBA3AHHOCTU PABOTHUKOB

3.1. Mpwu ocyuwiecteBNeHW CBOEH TPYL0BOM AeATENIbHOCTM BCe PabOTHUKM KOMNAaHUM MMEIOT Npaso
Ha:

- 3aK/Nto4eHne, M3MEeHeHWe W PacTopKeHue TPYAOBOro AOroBOpa B MOPALKE M Ha YCNOBWAX,
KOTOpbIe YCTaHOB/EHbl AeNCTBYOWMM 3aKOHO4aTeNbCTBOM U HAacToAWMMM [paBunamu;

- npegocTtasnexdune pabotbl, 06ycNOBNEHHOW TPYAOBbIM AOTOBOPOM;

- paboyee MecTO, COOTBETCTBYHOLWEE YCNOBUAM, NPEAYCMOTPEHHbIM TOCYAAPCTBEHHbIMM
CTaHAapTaMu opraHusauun u 6esonacHocTu Tpyaa;

- CBOEBPEMEHHYIO WU B NOJHOM obbeme BbinnaTy 3apaboTHOM NAaTbl B COOTBETCTBUM CO CBOEM
KBannMduKaumen, CI0XHOCTbIO TPYAA, KOMYECTBOM M Ka4eCTBOM BbINONIHEHHOW paboTbl;

- 0TAblX, obecrneynBaemblii YCTAaHOBNEHMEM HOPMAsbHOM MPOAO/IKUTENLHOCTU paboyero
BPEMEHW, NpeaocTaBNeHUemM eXeHeaeNbHbIX BbIXOAHbIX AHel, Hepabouyux npasgHUYHBIX OHEW,
.€}KeroAHbIX OTMYCKOB;

- MOJMIHYI0 AOCTOBepHYo MHopmauuio 06 ycnosBuax Tpyda M TpeboBaHWAX oXpaHbl Tpyaa Ha
paboyem mecre;

- npodeccMoHanbHy0 MOATOTOBKY, NEpPenoaroToBKY W MOBbIWEHWE CBOEM KBanuduKauum B
nopsafke, yCTaHOBAEHHOM AEWCTBYHOLMM 3aKOHOAATE/NIbCTBOM, /IOKA/IbHbIMWU HOPMATUBHbBIMKU aKTamu
OpPraHM3auum, TPYA,0BbIM AOTOBOPOM;

- yyacTe B YynpaB/feHWW OpraHusauueld B NPegyCMOTPEHHbIX 3aKOHOZATE/NbCTBOM W
KONNEeKTUBHbIM A0roBopom Gopmax;

- BO3MmelleHne Bpeaa, NMPUYUHEHHOTO B CBA3M C UCMONHEHMEM MM TPYAOBbIX 0BsA3aHHOCTEN, M
KOMMeHcauuo MopasabHOro Bpeaa B NopaaKe, YCTaHOBNEHHOM AeNCTBYHOLWMM 3aKOHOAaTenbCTeoM PO;

- obAasatenbHoe couManbHOE CTpaxoBaHWME B CAy4aax, NPeAyCMOTPeHHbIX deaepanbHbIMu
3aKOHamu PO,

PabOTHWKM NONL3YIOTCA TaKKE WMHLIMM MpaBamu, NPeAoCTaBAEHHbIMU  [AeACTBYIOLLMM
3aKoHoZaTenbcTsom PP, NoKanbHbIMU HOPMATUBHBIMUW aKTaMu OpraHM3auum, TPYAO0BbLIM AOrOBOPOM.

3.2. PaboTHMKK opraHm3aunm 0basyroTcs:

- 4eCTHO M AoDOPOCOBECTHO WMCMONHATL CBOM TPYAOBble OBA3AHHOCTU, BO3/IOMKEHHbIE Ha HUX
TPYA0BbIM JOTOBOPOM U A0/IMKHOCTHOM MHCTPYKUUEN;

- cobnogate Hactoawme [paBuna, NONOMKEHMA WHbIX JIOKANbHbIX HOPMaTUBHbBIX aKTOB
OpraH13aumn, NpuKasbl (pacnopsaXeHus) reHepanbHOro AMPEKTopa OpraHu3aumu, yKasaHua CBOero
HenocpeaCcTBEHHOIO PyKOBOAUTENS;

- cobnoaaTh TPYAOBYIO AMCUMNIMHY: BOBPEMA NPUXOAUTL Ha paboTy, cobnoaaTh YCTaHOBAEHHYIO
NpoAO/MKUTENbHOCTE  paboyero AHA, CBOEBPEMEHHO WM  TOYHO MCMOHATbL  PaCNoOPAXKEHUA
aAMUHUCTPaUMK OpraHMsaunmM, MCNnonb3oBaTh paboyee Bpema ANA NPOUM3BOAMTENLHOrO Tpyaa, He
AonyckaTb noTepb paboyero BpeMeHm, BO34epKUBATLCA OT A4EWCTBMI, MELLAOLWMX APYTMM PaboTHUKam
BbINONHATL UX TPYAOBbIE 06A3aHHOCTY;

- cobnogaTb HOPMbI, NPaBWUAA M MHCTPYKUMKM NO OxpaHe Tpyaa U obecnevyeHuto GesonacHocTy
TPyAa, NPOU3BOACTBEHHOM CaHUTapMKU, NpaBuaa NPOTUBONOXKapHOW Be3onacHocTy;

- obyuaTbea Be3onacHbIM MeToaamM M NpUemMam BbINoNHEHUA pPaboT, B YCTAHOBNEHHOM NopaaKe
NPOXOAMTb MHCTPYKTaXK MO OXpaHe TpyAa, NPoBepKy 3HaHMI TpeboBaHMIA OXpaHbl TPYAa;

- bepexXHO OTHOCUTBLCA K MMYLLECTBY OpraHuMsaumm M Apyrux paboTHMKOB; obecneymsaTb €ro
COXPaHHOCTb; ;

- BO3MECTUTb OpraHu3aunn cpeaCcTea, 3aTpadyeHHble Ha obyyeHue 1 NnoBblleHWe KBanubuKkaumum 8
nopaake, YCTaHOBNEHHOM [eNCTBYIOWMM 3aKoHoAaTtenbctBom P®, TpyAoBbIM A0roBOPOM W/UAW
YYEHUYECKUM A,0TOBOPOM.

MepeyeHb obasaHHOCTel (PaboT), KOTOPbIE BLINOMHACT Kamablii pabOTHUK NO CBOEN JOMKHOCTH,
CneuunanbHoCcTh, npodeccuu, onpeaenaeTca AOMKHOCTHbIMU UHCTPYKUMAMM (DYHKLUMOHANbHBIMM
06A3aHHOCTAMM), COCTaBNEHHBIMW C Y4E€TOM MNONOMKeHW EauHoro TaprdHO-KBaNUGUKALMOHHOIO

'



cnpaBovHuMKa paboT u npodeccuit paboumx, KBanudUKaLMOHHOrO CNpPaBOYHUKA AOMKHOCTEN
PYKOBOAMTENEN, CNEeLUanuCTOB U APYrnxX CAYMKALLMX.

4. NMPABA 1 OBA3SAHHOCTU OPTAHU3ALIUU

4.1. OpraHu3auna npu OCyULeCTBIEHUW OPraHW3aLMOHHO-PACNOPAAUTENbHON AeATeNbHOCTH
MMeeT NpaBo:

- 3aKNKOYaTb, M3MEHATb, IONONHATD M pacTopraTb TPYA0Bble A0r0BOPbI C PabOTHUKaMK B nopsaaKe
M Ha YCNI0BUAX, KOTOPble yCTaHOBAEHbI deaepanbHbiMKU 3aKoHamu P®;

- noowpATh paboTHMKOB 3a 4,06POCOBECTHBIN U 3GDEKTUBHbIN TPYA;

- TpeboBaTh OT pabOTHWMKOB UCNONHEHUA UMK TPYAOBbIX 06A3aHHOCTEN N BepeXKHOro OTHOLEHNS
K MUMYLLLECTBY OPraHuM3aumu 1 apyrux paboTHUKOB;

- TpebosaTb cobaOAEHNA MONOMEHUI HAcTOAWMX MMPaBUA M MHBIX NOKaNbHBIX HOPMATUBHbIX
aKTOB OpraHM3auuu, NpUKasos (pacnopsaXeHUit) reHepanbHOro AMPEKTOpPa, YKasaHuit agMUHUCTPaLMK
opraHu3auuu; :

- NpuBneKaTb paboOTHMKOB K AMCLUMNAMHAPHOW U MaTepWanbHON OTBETCTBEHHOCTW B NOpAAKe,
YCTaHOBNEHHOM TPY/A0BbIM 3aKOHOAATENbCTBOM PD 1 HacToAwmMU MpaBunamm, MHbIMKU IOKAAbHbLIMM
HOPMaTMBHbLIMM aKTaMW OPraHuU3aunum;

- NPUHUMATb, U3SMEHATb U OTMEHATb SIOKA/IbHbIE HOPMAaTUBHbIE aKTbl.

4.2. OcywecTsnas B npeaenax CBOMX MONHOMOYMII OMepaTUBHOE PYKOBOACTBO TeKylleit
AEeATeNbHOCTbIO, OpraHu3auna obasaHa:

- OpraHu3oBaTb Tpyd paboTHWMKOB, 3aKpenuTb 3a KaxabiM pabouyee MecTo, OTBevaloLiee
TpebosaHuam 6e3onacHOCTM M rUrMeHsl Tpyaa; obecneuntb HeobXoAMMbBIM ANA BbINOAHEHUA
cnyxebHbix  obasaHHOCTelt  obopyaoBaHMEM, WHCTPYMEHTaMM, OPFTeXHWKOW, MPOrpamMmmHbIM
obecneuennem, cneunansHoi (GUpMeHHOI) ofexAoN, 06yBbIO, MaTepuanamu, LOKyMeHTaLuel u ap.;

- He npusiekaTb paboTHMKOB K paboTe, He 0BYCI0BAEHHON TPYAOBLIM AOrOBOPOM; HE U3MEHATb
nepeyeHb M obbem cnyxkebHbix 06a3aHHOCTEN PabOTHUKA 6e3 BHECEHWNA COOTBETCTBYIOLMX U3MEHEHM
B AO/KHOCTHYIO WMHCTPYKUWIO W TPYAOBOW [OrOBOP KpPOMeE C/yyaes, MNpeayCMOTPEHHbIX
3aKoHopaTenbctsom Pd; '

- He [J0nycKaTb MPOCTOEB MO BUHE aAMMHMCTPALMM; NOAAEPNKMUBATL HEOBXOAMMBIN 3anac
MaTepuanoB 1 Pecypcos;

- A0 Hayana paboTbl 03HAKOMMUTb KaA0ro paboTHUKA C COAEPIKAHMEM NOKaNbHbIX HOPMAaTUBHbIX
aKTOB OpraH13auumn, HenocpeaCcTBEHHO KacatoLMXCA TPYA0BOM AeATeIbHOCTU PabOTHUKA;

- obecneuntb 6e3onacHble ycnoBWA TPyAa, B COOTBETCTBMM C HOPMaMM OXpaHbl Tpyaa,
YCTaHOB/IEHHbIMM 33aKOHOAAaTeNbCTBOM P®, noapepuBaTh MCNPAaBHOE COCTOAHWE OPITEXHUKU U
npoYero TexHW4yeckoro obopyaosaHwa, Heobxoaumoro ana 6ecnepeboiiHolt paboTbl paboOTHUKOB
opraHu3auuu;

- CO34aBaTb YCNOBMA [ANA pOCTa NPOW3BOAMTENbHOCTW TpyAa MNyTem BHEAPEeHUA HOBeMnwwux
OOCTMXKEHUI  HAayKM W OpraHusauuMu TPy[a, OCYLLEeCTBAATb MEPONPUATMA MO MNOBBILEHWIO
3¢ PpeKkTMBHOCTM NPOM3BOACTBA, NPUHUMATL MEPbI MO COKPALLEHWI0 PYYHOTO TPYAa.

- obecneynsaTb paboTHUKaMM HOPMbI paboyero BpemeHW WM OTAbIXa B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM PD, IOKaNbHbIMM HOPMATUBHLIMM aKTaMMU OPraHU3aLMmK v TPYAO0BbLIM AOrOBOPOM;

- OCYWeCTBNATL 0bA3aTeNbHOE couManbHoe CTpaxoBaHue paboTHUKOB;

- cobnwpaTe yCTaHOBNEHHble B TPYAOBOM [0OrOBOPE YCAOBMA ONnaThl TPyAa, BblAaBaTh
3apaboTHYIO NnaTy B YCTaHOB/IEHHbIE CPOKMU W MOSIHOM Pasmepe;

- OTCTpaHATb OT paboTtbl (He gonyckate K paborte) paboTHMKA B CAy4YanX, YCTAHOBAEHHbIX
3aKoHopatenscTeom Pd.

5. PABOYEE BPEMA U BPEMA OTAbIXA
5.1. Obwwmii ana Bcex paboOTHMKOB OpraHM3aLMKU pexxum paboyero BpemeHu ycTaHaBAWMBAETCA
HacToAawmmu lMpasunammn. B cayuyae ecnm pexum paboTbl KOHKpeTHOro paboTHWKa oTAuuaeTca OT
YCTAaHOBNEHHOrO B HactoAwen ctatbe lpasun, NPoAoMKUTENbHOCTE paboyero AHA, BPeMa Havana



OKOH4YaHuA paboTbl, Bpema nepepbiBoB B paboTe, yepepoBaHue paboumx M Hepaboumx aHen
yCTaHaBAMBaAKOTCA TPYAO0BbIM 4OrOBOPOM.

5.2. HopmanbHaa NpoaomKuTenbHocTb paboyero BpemeHu B opraHusauum yctaHasnueaetca 40
4acoB B HeZento.

' Ha4ano pabotbi - 9.00.

Mepepeois - ¢ 13.00 go 14.00.

OKroH4aHue paboTsl - 18.00.

BbixoaHble AHK - cyb6b0OTa 1 BOCKpeceHbe.

5.3. [InAa oTAeNbHbIX KaTeropnii paboTHUKOB, CBA3aHHbIX C 0BCAYKMBAaHUEM TEXHO/IOrMMYECKOro
obopynoBaHUA, YCTaHAB/NIMBAKOTCA CMEHHbIN pexum paboyero BpeMeHW WM BbIXOAHbIE AHW COrNacHo
rpapuKy CMEHHOCTH.

MpogomkuTensHOCTL paboTbl NPU CMEHHOM peXume, B TOM YUCAEe BPeMA Havyana U OKOHYaHWA
exenHeBHOM paboTbl M NepepbiBa A4 OTAbIXA U NPUEMa NULLK, onpeaenseTca rpaduKkaMu CMEHHOCTH,
YyTBEPKAAEMbIMU AUPEKTOPOM OpraHusauMm ¢ cobngeHuem YCTaHOBNEHHOM 3aKOHOA4ATe/NbCTBOM
NPOAOIKUTENBHOCTU paboyero BpeMeHM 3a MeCcaL, UK APYroi y4eTHbIid nepuog,

IpaduknM cmeHHOCTM AoBOAATCA A0 CBeAeHMA pabOTHUKOB He no3fHee Yem 3a OAMH Mecsal [0
BBeAEHUA UX B AeilcTBUE. PaBOTHUKM YepedyloTca N0 CMeHam paBHOMEpPHO.

5.4. TMpusneyeHne paboTHMKa K CBepxypouyHbiM paboTam NpPOM3BOAUTCA OpraHu3aumen B
MCKIOYUTENbHBLIX CAy4aax B MopAgKe, npeaycmoTpeHHomM TpyAoBbIM KOAEKCOM, Ha OCHOBaHMU
NpuKasa (pacnopaxeHus) AMpeKTopa opraHnsaumnm.

5.5. MepeyeHb AonKHOCTEN (Npodeccuit), Npu UCNONHEHUWU TPYAOBbIX 06A33HHOCTEN NO KOTOPbIM
yCTaHaBAMBAETCA HEHOPMUPOBAHHbIM pabounii AeHb, yCTaHaBAMBAETCA NPUKa3om (pacnopaxKeHuem)
OMpeKTopa.

5.6. ExeroaHblii OCHOBHOW ONAaYMBaemMblit  OTRYCK npegocTaBnseTcs  paboTHUKam
NPOAC/IKUTENBHOCTLIO 28 KaneH4apHbIX AHeN.

5.7. OuyepegHoOCTb W NOPAJLOK MPEAOCTABAEHWMA EMKEerofHblX OnAa4YMBaemblX OTMNYCKOB
yCTaHaB/IMBAETCA OpraHusaumnein ¢ y4etom Heobxoammoctu obecneyeHma HOpManbHOro xo4a paboTsbl
obuiectBa 1 6naronpuUATHbLIX YCAOBUI AN OTAbIXxa paboTHMKOB. MpaduK OTMNYCKOB COCTaBNAETCA Ha
KaXAblih KAaNeHAaPHbIW roj, He No34HEee Yem 3a ABe HeJenu A0 ero Hadana v A0BOAUTCA A0 CBeAeHUA
BCex paboTHMKOB.

5.8. MepeyeHb Hepaboumnx NpasgHUYHbIX AHel onpeaenseTtcs ctatbeit 112 TK PO.

5.9. MNpogonxuTenbHocTb paboyero AHA, HENOCPEACTBEHHO NPEALIECTBYHOLWEro Hepaboyemy
NpasgHUYHOMY [AHI0, YMEHbLUAeTcA Ha OoAMH 4ac. Ha oTaenbHbix BMAAx paboT, rae HeBO3MOXKHO
'YMeHbLIeHWe NPOA0/IKUTENbHOCTM paboThl B NpeanpasgHUYHbIN geHb, nepepaboTka KoMneHcupyeTca
npefocTasneHnem paboTHUKY AONONHUTENLHOTO BPEMEHU OTAbIXA.

5.10. MpueneyeHne paboTHUKOB K paboTe B BbIXOAHblIE M Hepabouue npasgHUYHbIE AHM
npoussoamMTCA B nopagke, yctaHosneHHOM TK P®. O paboTe B BbixoAHble U Hepaboune npasaHUYHbIe
AHW U3JaeTca NpuKas (pacnopsKeHve) AMPeKTopa opraHn3aLum.

5.11. Mo cemerHbIM 0BCTOATENBCTBAM WM APYIUM YBaXKUTE/NIbHBIM NPUYUHAM PabOTHUKY MOXKeT
ObiTb NpegocTaBneH oTnyck 6e3 coxpaHeHna 3apaboTHOM NNaTbl Ha COrNacoBaHHOE C aAMUHUCTPaL el
OpraHu3auMu KONIMYECTBO AHEN, eCNy 3TO He NPUBEAET K HapyLUEHMIO CPOKOB U CPbIBY TeKyLux pabor,
K KOTOpbIM paboTHUK MMeeT HenocpeacTBeHHoe oTHoweHue. OTnyck 6e3 coxpaHeHua 3apaboTHOIA
nnatbl NPeAOCTaBAAETCA HAa OCHOBAHWUU NUCbMEHHOTO 3aABAeHUA PpaboTHUKA U 0DOPMNAGTCA NPUKA30OM
(pacnopsxeHnem) gupektopa.

6. ONNATA TPYOA
6.1. 3apaboTtHana nnaTa onpeaenseTca B 3aBUCUMOCTM OT KBanuduKaumum paboTHUKA, CAOMKHOCTH,
KoAn4ecTtsa, Ka4yecTsa U YCNOBUI BbINOAHAEMON paboTsbl.
6.2. Cuctema 3apaboTHOI NNaThbl, YCTAHOBAEHHAA B OpraHU3auuu, onpeaenseTca N0KalbHbIMM
HOPMaTUBHbIMMW aKTaMM OpraHM3auMn U KOHKPETU3UPYeTCA B TPYA0BOM A0OTOBOpPE.
6.3. 3apaboTHasa nnaTta BbIN/MAYMBaAETCA HENOCPeACTBEHHO paboOTHUKY ABa pasa B mecsal,



YCTaHOBNEHHbIMU AHAMM AN1A NPOU3BEAEHUA PACHETOB ¢ pabOTHUKAMM ABNAIOTCA: aBaHC - 25-Toe YMCI0
TeKyLiero mecala, OKoH4aTeNbHbIN pacyeT - 10-Toe uncno mecaua, CeayoLLero 3a otpaboTaHHbIM. Mpw
coBnaAeHWn AHA BbINAATbl C BbIXOAHBIM MAW Hepabouyum NpasaHUYHBIM AHEM BbinnaTa 3apaboTHOM
nnatbl NPOW3BOAUTCA HAKAHYHE 3TOr0 AHA.

6.4. na uenen yyeta HauuCNAeHUA U BbINAaTbl 3apaboTHOM NNaTbl, a PaBHO MHbLIX BbiNAaT
MaTepuanbHoOro CTUMyAMPOBaHWUA TPyAa 3a yYeTHbI neprog oTpaboTaHHOro paboTHuKkamu paboyero
BPEMeHN NPUHUMAETCA OAMH KaneHAapHbli mecau,. YueT paboyero BpemeHu, 0TpaboTaHHOro KamabiM
paboTHWKOM, BeAETCA NULOM, Ha3HAaUYeHHbBIM NPUKA30M (pacnopaxXeHMem) AUPEKTOpa OpraHM3aLmy.

6.5. Yaepxanua u3 3apaboTHoi nnatbl paboOTHUKA NPOM3BOAATCA B CAy4asx M B pasmepax,
npeaycMOTPeHHbIX TPYA0BbIM A0r0BOPOM U beaepanbHbiMK 3akoHamu PO,

7. NOOLLPEHMA 3A YCNEXWU B PABOTE

7.1. 3a  pobpocoBecTHOe  BbINO/JIHEHME  TPYAOBbIX  O0OA3AHHOCTEN,  NOBbIWEHME
NPOW3BOAMTENbHOCTU TPYAQ, NPOAC/IKUTENLHYIO U BesynpeyuHyto paboTy U Apyrue AOCTUMXKEHUA B TPy Ae
NPUMEHAIOTCA Mepbl NOOLPEeHUA, NpeaycMmoTpeHHble ctaTbeit 191 TK PO, B Toxke Bpema paboTtoaatens
MOKET NPUMEHATb WHble Mepbl NOOWpPeHUAa B 3aBUCMMOCTU OT TPYAOBOrO BKAada paboTHMKA.
Honyckaetca ogHOBpeMeHHOE NpUMeHeHue K paboTHUKY HECKObKMX BUA0B NOOLLPEHMUIA.

7.2. NoowpeHna odOPMNAIOTCA NPUKA3OM (pacnopsskeHWem) AuMpeKTopa OpraHu3aumu c
yKasaH1em B1MAa NOOLLPEHUA U ero OCHOBaHUA, 3aTeM A0BOAATCA A0 CBEAEHMUA BCeX PabOTHUKOB.

7.3. MatepuanbHble GOpMbl NOOLPEHUsA 3a ycrnexu B paboTe MOryT Takxe ycTaHaBAUBATbCA B
APYrUX TOKaNbHbIX HOPMATUBHbIX aKTax KOMNaHUK. :

8. ANCUUNNIUHA TPYOA

8.1. PaboTHWKM OpraHM3aLMM HecyT OTBETCTBEHHOCTb 33 COBEPLIEHWE AUCLMUMAMHAPHDBIX
NPOCTYNKOB, TO €CTb HEUCNO/NHEHWEe WAM HeHagnexallee WCMNONHEeHWEe no BuHe paboTHUKa
BO3/10XEHHbIX Ha Hero TpyA0BbIX 0bA3aHHOCTEI.

8.2. 3a cosepweHMe AMCUMNAMHAPHOMO MPOCTYNKAa K pPaBoTHWKY MOrYT BbiTb NpPUMEHEHbI
cneayrowme BuMabl ANCUMNAMHAPHBIX B3bICKAHWIA:

- 3amevyaHue;

- BbIFOBOP;

- YBO/IbHEHWEe NO COOTBETCTBYHOLLMM OCHOBAHUAM.

8.3. [lpaBoM HaNOXeHMA W CHATUA [UCUMNIMHAPHBIX B3biCKaHMi obnagaeT AupekTop
opraHu3auum.

8.4. He3aBMCMMO OT NPUMEHEHUA MepP AUCUMNAUHAPHOIO B3bICKaHUA PaBOTHUKY, HapyLwuBsLlemy
TPYAOBYIO ANCUMUNIUHY, MOKET He BbINIa4yMBaTbCA NPEeMUA NO UToram paboTbl 3a MecaAL, MONHOCTbIO UK
4aCTMYHO, a TaKKe eMy MOKeT BbiTb yMeHbLIEHO BO3HarpaxaeHune no utoram paboTbl opraHMsaumMm 3a
rog, ecnv NpuKasom O HakasaHuu emy obbABNeHbI:

- BbIFOBOP (YMeHblieHMe MpemMuu NO pesynbTatam paboTbl 3a COOTBETCTBYIOWMIA Nepuoa
NPeMUPOBAHUA U BO3HarpaKaeHua no utoram paboTsl 3a rog He 6onee yem Ha 50%);

- 3amevaHue (ymeHblieHue npemuu no pesynbTatam paboTbl 3a COOTBETCTBYIOWMI Nepuog,
NPEMWUpPOBAHUA M BO3HArpa)KaeHua no utoram paboTbl 3a roa He 6onee yem Ha 10%).

8.5. [lo HanoXeHua [OUCUMMNAMHAPHOTO B3bICKAHWA OT HapPYLIMTENs TPYAOBOW AMCLMMNAWHBI
AOMKHbI  6biTb 3aTpeboBaHbl NUCbMeHHble 06bAcHeHWA. OTkas paboTHMKA AaTh MUCbMEHHbIE
0bbACHEHUA He ABNACTCA NPENATCTBUEM A/ NPUMEHEHMA AUCUMNAMHAPHOIO B3bicKaHusA. 06 oTKase B
Aaye MUCbMEHHbIX OBBACHEHWIA CO CTOPOHbI PaboOTHMKA OTAEN KagpoB C yyacTMeM CBUAeETenert
COCTaBNAET aKT COOTBETCTBYIOLLENO COAEPKaHUA,

8.6. 33 KaKAbIM ANCLMNANHAPHDIA NPOCTYNOK Ha PabOTHUKA MOXKET BbITb HaNIOMEHO TONBLKO OAHO
AMCUMNAMHAPHOR B3bICKaHMe,

8.7. Tpukas (pacnops)keHwe) reHepanbHOTO [AWPEKTOpa OpraHM3auMu O NPUMEHeHUM
AVNCUMNNNHAPHOTO B3bICKAHWA C YKasaHMem MOTMBOB ero npumeHeHus obbsasnsertca (coobuaertcs)
PaboTHUKY, Ha KOTOPOTO Ha/NOXEHO B3bICKAHWE, MOA, PACMUCKY (C yKasaHMeM AaThl O3HaKOMAeHUA) B



TPEXAHEBHbIN CPOK CO AHA ero u3gauua. B cnyyae oTKasa paboTHMKa OT NOANUCK OTAENOM KafpoB

COCTaBAAGTCHA COOTBETCTBYIOWMIA aKT.

8.8. [OucumMnnuHapHoe B3bICKAaHWE MOXKeT ObiTb CHATO A0 MCTEYeHUs roga co AHA ero
HEenocpeaCcTBEHHOTO  PYKOBOAMTENs  WMAW  TPYAOBOrO  KO/I/IEKTMBA, €CAU  MOABEPrHyTbIN
AUCUMNNMHAPHOMY B3bICKaHWIO PabOTHMK He COBEPLUM/I HOBOMO NPOCTYMKA.

8.9. B TeyeHMe cpoKa AeNCTBUA AUCLUNAMHAPHOTO B3bICKAHUA Mepbl NOOLWPEHUA, YKa3aHHbIE B
MyHKTe 7 HacToAwWwmx MNpasu, K paboTHUKY He NPUMEHAIOTCA.

9. MATEPUANTIbHAA OTBETCTBEHHOCTb

9.1. OgHa U3 CTOPOH TPYAOBOrO Aorosopa (paboTHMK MAM OBWLECTBO), NpUYUHMBLIEA ywepb
APYroi cTopoHe, Bo3mellaet 3ToT ywepb B cootseTcTBUM € TK PP 1 nHbiMK defepanbHbIMKU 3aKOHaMMK
PD.

9.2. Tpyposbim A0roBopom (4ONOAHUTENbHBIM COrNAWEHUEM) MOMKET KOHKPETM3UpPOBaTbCA
MaTepuanbHan OTBETCTBEHHOCTb CTOPOH.

9.3. PactopKeHue TpyAOBOro AOroBopa noc/ie NpuYMHEeHUs yulepba He BnedeT 3a coboil
0CcBOBOMAEHUA CTOPOH 3TOrO AOrOBOPa OT MaTepuanbHON OTBETCTBEHHOCTH, NpeaycmMmoTpeHHon TK PP
1 UHbIMKU desepanbHbIMM 3aKOHaMMU.

10. TEXHUMKA BESONACHOCTU Y NPOU3BOACTBEHHAA CAHUTAPUA

10.1. PaboTHMKKM opraHu3aumm obssaHbl cobnogats TpeboBaHMA Mo TexHUKe 6e3onacHoOCTU U
NPOU3BOACTBEHHOM CaHUTapUK, @ UMEHHO 3anpeLLaeTca:

- KypeHue B MmecTax, rge no coobparkeHuAmM TeXHUKM 6e30nacHOCTM UM MPOU3BOACTBEHHOW
caHuTapumn Bbln YCTAaHOBNEH TaKoW 3anper;

- NIPUHUMATL NULLY Ha pabouem mecTe;

- YHOCUTb € cObOW MMYLLECTBO, NpeaMEeTbl UM MaTepuansl, MPUHagNeXallMe npeanpuatuio, bes
NoMy4YeHUA Ha TO COOTBETCTBYIOLLErO pPa3peLlleHus;

- NPUHOCUTb € cObOoI NpeaMeTbl UM TOBapbl, NpeAHa3HauYeHHble ANA NPoAaki Ha pabovem mecTe;

- BblBeLWNBaTb 06bABNEHUA BHE OTBEAEHHbIX A/1A 3TOr0 MecT 6e3 COOTBETCTBYIOLLEro pa3pelleHus;

- MPUHOCUTL € COBOW AN ynoTpebnaTb anKoronbHble HaNUTKKU, NPOXOAUTb Ha NPeaAnpUaTUE UAu

'HAaX04UTbCA TamM B HETPE3BOM COCTOAHUM,

10.2. Kaxkabi paboTHUK opraHm3aumnmn 064a3aH UCNonb30BaTh BCE CPEACTBA MHAUBUAYANbHON UK
KONNEKTUBHOM 3allMTbl, MMEIOWMEca B ero pacnopaXXeHuu, cTporo cobnwgate crneumanbHblie
pacnopsAMKeHus, OTAAHHbIE Ha 3TOT cyer.

11. SAKNHOYUTE/IbHBIE NTONOXKEHWUA

11.1. B cnyvae HeucnonHeHUA U (MAKM) HeHageXKaLLero UCNOAHEHUA PaboOTHUKOM NO ero BuHe
BO3/I0XKEHHbIX Ha HEero TpyAoBbiX 06A3aHHOCTEM OH MOXKeT BbiTb NpUBAEYEH K AWUCUMMAMHAPHOW
OTBETCTBEHHOCTU B MopaAaKe, yctaHosneHHom TK P® v pasgenom 8 HacToAwmx Mpasun.

11.2. B oTHOWEHUU HEKOTOPbIX KaTeropuin paboTHWKOB, NMepedYeHb KOTOPbIX yCTaHaBAWBaeTcA
3aKoHoAaTeNbCTBOM P® 1 KOHKPETU3MPYETCA B I0KA/IbHbIX HOPMATUBHbIX aKTax OpraHun3aumnmn, MoeT
YCTaHaB/NIMBATLCA NOMHAA MaTepuasibHaA OTBETCTBEHHOCTb 3a He obecneyeHne COXPaHHOCTU TOBapHO-
MaTepuanbHbIX LEHHOCTEeN, NnepeaaHHbiX PAabOTHUMKY NoA oTYEeT. B 3TOM c/iyyae opraHu3auma 3aknodaer
C pabDOTHMKOM MUCbMEHHbI A0rOBOP O MOJIHOW MaTepuanbHOM OTBETCTBEHHOCTM Ha Becb Nepuog,

_pEIGOTbI C BBEpeHHbiMW emy TOBApPHO-MmaTeEPUaNbHbIMKU LEHHOCTAMM. HeobocHoBaHHbIN OTKa3

paboTHMKA OT 3aKNIOYEHWA TaKOro [0roBopa KBanUMGUUMPYETCA Kak HapylleHue Tpyaosoi
ANCLUNANHBI,

11.3. Bonpocbl, cBA3aHHble C TPYAOBOW AEATENbHOCTbIO PabOTHMKOB B OpraHu3aumu, HO He
Hawealwne AETAaNbHOro OTpaXeHua B HacToawwmx Mpasunax (B TOM vuMcie nNpaeuaa oxpaHbl TpyAa,
TeXHMKM 6e30MacHOCTM, NPOTUBOMNOXKAPHOW BE30NacHOCTH, 3aWNTbl KOHGUAEHUMANBHON MHPOPMaLUK
v Ap.), NoapobHO pernameHTUPYHOTCA B MHbIX NOKabHbIX HOPMATUBHbIX aKTax OpraHu3auuu.



